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MOJIOKEHUE O JMCTAHIIMOHHOM PABOTE
1. O6mue moJroKeHus

1.1. Hacrosimee mnojoxeHue pa3padOTaHO B LEMAX pEryJdpoBaHHsA W PeriiaMeHTHPOBAaHKSA
TPY/IOBBIX OTHOLICHHUH, paB H 00A3aHHOCTeH TUCTAHIIHOHHBIX paboTHHKOB B T'BITOY PM «Capanckoe
xyaoskecTseHHoe yunnuie umenn @.B. Coiukoay (nanee - Opranusauus).

1.2. Tlonoxenwe ompefenser MOPSAOK BiaumomekcTBus OpraHuzalud ¢ JAMCTAHIMOHHBIME
paboTHUKAMHU.

1.3. TlonoxeHnue aedcTBYET B COOTBETCTBMM ¢ TpynoBemM kogexkcoM P®, ycrasom Opranusaimy,
KOJIJIEKTHBHBIM J0TOBOPOM M MHBIMH HOPMaTHBHO-IIPABOBBIMU aKTaMH.

2. OcHOBHBIE IOHATHS

JlucranuuonHoit paboTOH sABIsSETCS BBINOJHEHHE OIPEAEIEHHON TPYIOBEIM JOTOBOPOM
Tpya0BOM (YHKIMH BHE MeCTOHaXOXIeHus paboTonmartens, ero ¢uiuana, NpPeICTaBHTENLCTBA,
HHOro 000COOJEHHOr0 CTPYKTYPHOIO [OApa3Je/icHus (BKIIOYAs pacloNOKEHHbIE B ApYyroi
MECTHOCTH), BHE CcTaguoHapHoro pabouero Mmecra, TEPPUTOPUM WM 00BEKTa, MPAMO HIH
KOCBEHHO HAaxOJSALIMXCA I0J KOHTposeM paborojatensd, IPH YCJIOBHH HCIOAB30BAHHSA Ui
BBHINOJIHEHUS JAQHHOM TpPyHAoBOH (GYHKUMM M [UIi OCYUICCTBICHHs B3aHMOJICHCTBHS MEXIY
pabotonatenem W paGOTHHKOM IO BOTPOCAM, CBS3aHHBIM C €€ BBIMOJHEHHEM, HMH()OPMalHOHHO-
TEIeKOMMYHHKAIIMOHHBIX ceTel 00Liero 1ois308anus, B ToM 4ncie cetd UurtepHer.

2.2. JlucTaHIMOHHBIMK pabOTHUKAMH CUHTAIOTCA JIMIA, 3aKIIYMBIIME TPYIOBOH IOrOBOp O
JUCTaHIIMOHHOH padore.

2.3. JlMCTaHUMOHHBIMH pabOTHHKAMH MOTYT SBISATbCS TrpaxkaaHe Poccuiickoii @enepanuw,
nporkuBaioiie Ha reppuropun Poccuiickoit Meaeparuu.

3. BzauMmoeiicTBHE ¢ JHCTAHIHOHHBLIM Pa0OTHHKOM

3.1. B3aumopeiicteiue OpraHu3amuu ¢ JUCTAHIHOHHBIM PAOOTHHKOM MOXKET OCYIIECTBJISATHCA Kak
nyreM oOMeHa OJJEeKTPOHHBIMH JOKYMEHTaMH, Tak M INyreM oOMeHa JIOKyMEHTaMH,
nepechIaeMBbIMH 10 110YTE, @ TAKXKE ¢ [MOMOLIBIO HHBIX CPEACTB CBA3H: TeNe(OHHOH, MOOHILHOM
HT. O

3.2. K 271eKTpOHHBIM JOKyMEHTaM, B YaCTHOCTH, OTHOCATCS: IUIaHBl BHIIOJHEHHS paboT, OTYETHI U
00630psI pasauuHBIX (GOPM M BHIOB, PacTOpPSIKEHHs, yBelOMIeHHWs, TpeOoBaHMs paboTomaress,
3asBJICHUS U U3BELLUECHUs paOOTHHKA, 3alIPOChl M AICKTPOHHAs IIEPENHCKA CTOPOH U T. I



3.3. B ciayuae ocymiecTBIICHHs B3aMMOJIEHCTBUSI MyTeM OOMEHA 31€KTPOHHBIMH JIOKYMEHTAMH
MCIIOJIB3YIOTCS  YCHJICHHbIE KBAIU(QHUIMPOBAHHBIE IJEKTPOHHBIE [MOMIUCH JUCTAHIIMOHHOIO
paborauka u pabGoTojaTens B IOpSJIKE, YCTAHOBIEHHOM (elepalbHBIMH 3aKOHAMH M HHBIMH
HOpPMaTHBHBIMH M IIPaBOBLIMU akTamu Poccuiickoit @enepanuu.

3.4. Kaxxaas u3 cropoH obd3aHa HampasiaTh B (opMe MEKTPOHHOIO NOKYMEHTA MOATBEPIKACHHE
TOJyU4eHHs! ANIEKTPOHHOrO JIOKYMEHTa OT JIPyrod CTOPOHBI B CPOK, ONPEJIENCHHBIA B TPYIOBOM
JI0rOBOpe ¢ pabOTHUKOM.

3.5. JlucTaHUMOHHBIA pabOTHUK MOXKET ObITh O3HAKOMJIEH C TNPUHUMAEeMbIMH JIOKAJIbHBIMH
HOPMAaTHBHBIMH aKTaMH, HEMOCPEJCTBEHHO CBA3aHHBIMH C €ro TPYAOBOH AEATEIbHOCTHIO,
NpHKa3aMHd, yBEJOMIIECHHUSMH, TpeOOBaHHAMH ¥ HMHBIMH  JIOKyMeHTaMH 1myTeM oOmeHa
9IEKTPOHHBIMH JIOKYMEHTaMu. J{MCTAHIMOHHbIN pabOTHHK BIpaBe 00paTHThCA K padoToiaresio ¢
3ajABICHHEM, IPEJOCTaBUTh OOBscHeHus b0 Apyryio HHbopMmaiuio B (opMe dIEKTPOHHOrO
JOKYMEHTA.

3.6. Jlns npemocraBieHus 0043aTeNBHOrO crpaxoBoro ofecrmedeHuss 1o 00A3aTEILHOMY
COIMATBHOMY CTPAXOBaHHMI0 Ha Cily4ad BpEeMEHHOM HETPYJOCHOCOOHOCTH M B CBS3H C
MaTepHHCTBOM [MCTAHIMOHHBIM pabOTHUK HampasifeT pabOTONATENH0 OpPUIHMHANBl JOKYMEHTOB
(6onbHUYHBIE JIACTBI, CIPaBKH), MNPEAyCMOTpeHHbIe (elepaibHBIMA 3aKOHAMH M HHBIMH
HOPMATHBHBIMH MpaBOBbIMU akTamu Poccuiickoit Denepauuu, 0 I0YTE 3aKa3HBIM IHCBMOM C
YBEJOMIIEHHEM O BPY4YEHHH.

3.7. Tlpu nonade IUCTAHIMOHHBIM PaOOTHHKOM 3asABJIEHHS O BBIJAYE 3aBEPEHHBIX HaIeXKAllUM
oOpazoM Komuil JOKyMEHTOB, CBsI3aHHBIX ¢ paGoroif, OOmecTBO He Mo3aHee TpeX pabouux AHeH
CO OHA I[IO0Ja4YH YKa3saHHOTIO 3asBJICHHS 06s13aH0 HanpaBHTb INHCTAHIIHOHHOMY paﬁoTHHK}" 3TH
KOIIMM IO TOYTEe 3aKa3HbIM [MHCHMOM C YBEAOMJICHHEM HJIM, €CJIM 3TO YKa3aHO B 3asBJICHHH, B
(dopme 71eKTPOHHOTO JOKYMEHTA.

4. 3aki04eHue TPYAOBOI'o A0rosopa ¢ AMCTAHUHOHHBIM COTPYAHHKOM

4.1. TpyaoBoii TOroBOp O AMCTAHIIMOHHOK paboTe M JONOJHUTE/IbHBIE COrJIAleHUs K HEMY MOI'YT
3aKJII0YaThCs MyTeM OOMeHa 3MeKTpOHHbIMM aokyMeHTamu. IIpu atom OOmmectBo He mosjaHee
TpeX KaJeHJApHBIX AHEH CO JIHS 3aKIIOYeHHs JaHHOrO TPYAOBOro JOTOBOpa 00S3aHO HAIpaBUThH
JMCTAHIMOHHOMY pPabOTHHKY IIO MOYTE 3aKa3HbIM IIHCHMOM C yBeJAOMIEHHEM O(OpMIEHHbIH
HaUIeKauM 00pa3oM 3K3eMIUIAP JAHHOTO TPYA0BOrO JOroBopa Ha OyMa)KHOM HOCHUTEIIE.

4.2. B kauecTBe MecTa 3aKIIOYEHHS TPYJIOBOIO JOTOBOpa O [AMCTAaHLUMOHHOH pabote, Mecra
3aKJTIOYEHHUS JOIIOJHHTEIBHBIX COTIalIeHHH yKa3pBaeTess MecToHaxoxaeHHe ObmecTna.

4.3. JIOKyMEHTbI, KOTOpbI€ COTPYAHHMK JOJDKEH NpEAbABHTb paboTOAATENIO IPH 3aKIIOYEHUH
JI0roBopa:

e [IACIOPT WM APYroi JOKYMEHT, YAOCTOBEPAIOLIMMN TMYHOCTD,

e TPYZOBas KHM)KKA (KpoMe COBMECTUTE/ICH U BIIepBbIe IOCTYNAIOIIUX Ha paboTy);

e JIOKYMEHT, KOTOpBIH MOATBEPKIA€T PETrHCTPAllHI0 B CHUCTEME€ HHIMBHYaIbHOI'O
MEPCOHU(PHIIHPOBAHHOTO yYETa;

e JIOKYMEHTHI BOWHCKOI'O yyeTa.

Jlna  BOeHHOOOSI3aHHBIX, MNpeOBIBAIOIIMX B 3amace, — BOCHHBIH OHJIST MM BpeMEHHOE
yIOCTOBEpPEHHE, BBIIAHHOE B3aMeH BOEHWOro OMiera, a I TNPU3BIBHUKOB — YIOCTOBEPEHHE
rpaskJiaHuHa, [OJJIe)KAIIero MpHU3bIBY Ha BOeHHYH ciayxOy (m. 18 mnosoxeHus, yTB.
nocranosiaennem IIpasutenscTsa ot 27.11.2006 Ne 719);



— AOKyMEHT 00 obpasoBaHuH, KBaMM(DHKALNM HIH HATHIHH CHEeLHATBLHBIX 3HaHUH (ecau pabota
TpebyeT CeHaNbHbIX 3HAHUH HITH CIeIHATBHON TOATrOTOBKH ).

4.4. Jlpyrue DOKyMEHTSI, IPCAYCMOTPCHHBIE IIONOXKEHUsAMH cTaThu 65 TK P, MOTyT OBITB
TIPE/ICTAB/IEHEI B BUJIE SJIEKTPOHHOIO 10KyMEHTA.

4.5. Tlo Tpe6opanmio O6mecTBa COTPYAHHK 00s3aH HANpaBUTh €My [0 [OYTe 3aKA3HLIM
[ACEMOM € YBEIOM/ICHUEM THGO NepesaTh JHYHO HOTAPHATBHO 3aBEPEHHBIE KOMHH YKa3aHHBIX
JIOKYMEHTOB Ha OyMaXKHOM HOCHTeIe.

5. Opraumsauus paGoThr AHCTAHIHMOHHOIO paboTHuka

5.1. Tlocre noanucanus TPYAOBOro  OroBopa [HCTAHIHMOHHBIA pabOTHHK NpHCTynaeTr K
BBIIIOJIHCHHIO NOJKHOCTHBIX 0OSI3aHHOCTEH, yKazaHHEIX B TPYIOBOM JOrOBOpPE U AOKHOCTHOM
HHCTPYKIIHH COTPY/IHHKA.

5.2. Pexcum paGoyero BpemeHH u BPEMEHH OTABIXa JHCTAHUMOHHOTO paGOTHMKA ONpeeIieTCs B
TPYIOBOM JIOrOBOPE C COTPYAHHKOM,

5.3. PabotHuk 06s3aH GbITH AOCTYNHBIM Ui paboTojarens W HMMeTb JOCTYN B HHTEPHET B
PEKIME PeaIbHOrO BPEMEHH B T€YEHHE paboyero BpeMeHH, PEKHM KOTOPOTO yKa3aH B TPYAOBOM
JIOTOBOpE, B TOM YHCIIE:

* TPOBEPATH COACPIKUMOE 3NEKTPOHHBIX IT0YT;

¢ TOJIy4aTh M pacCMaTpHBATh MOCTYNAOIIHE OT paboToxaTe s SNICKTPOHHBIE JIOKYMEHTBI;

* HanpasIATb pabOTOAATENO 3IEKTPOHHBIE OTBETHI, 3IEKTPOHHBIE TOKYMEHTBI;

* OCYHIECTBIATE S7IEKTPOHHYIO MEPeNHCKy ¢ paGoTosaTenem, COTpyAaHUKamMu paboTonarens;

* BBIIOJHATE MHBIC DasyMHbIC M 3aBHCAINME OT paGOTHMKA ACHCTBHS, HaNpaBICHHBIE Ha
cobIoAeHHe MopsAaKa B3aHMOAEHCTBHS CTOPOH.

5.4. Onyata Tpyga JMCTaHIMOHHOLO PabOTHHKA OCYILECTBISETCS COTNACHO TPYZOBOMY JOrOBOpY
IIyTEM TIEPeBOAIA ICHEKHDIX CPEACTB Ha GAHKOBCKUI CYET AHCTAHIIHOHHOIO paboTHuKa.

6. 3aka0uHTeILHBIE T010/KeHHSI

6.1. Hactosmee mnomnoxenue BCTyMaeT B CHIIY C MOMEHTa ero YTBEPXKACHUS H JEHCTBYeT
0€CCPOUHO [0 IPHHATHS HOBOTO MONOKEHHSL.



